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 SRPCKAIR o

ITOJIO’KEHHUE O 3AIIUTE NIEPCOHAJIBHBIX TAHHBbIX.

1. OBLIME ITOJIOXXEHUA

1.1./1annoe [onoxenue o 3amuTe NepcoHaNbHBIX JaHHBIX (1anee- [lonoxenue)
paspabotano B coorBeTcTBUM ¢ D3 0T 27.07.20061. No152—®D3 « O nepcoHaNbHBIX
JaHHBIX»; ¢ D3 o1 25.07.20111. Ne261-D3 «O BHecenun n3MeHennii B O3 o
NepCcoHaIbHBIX JaHHBIXY; ¢ [loctanoBiaenuem IIpaBurensctea PO ot 17.11.2007r. Ne
781 «O06 yrBepxacann [looxxenus 06 odbecriedeHnr 0€30aCHOCTH MEPCOHATBLHBIX
JIAHHBIX MPU UX 00pab0TKe B MUHPOPMAIIMOHHBIX CUCTEMAaX MEPCOHABHBIX TaHHBIX);
¢ Ilocranosnenuem IlpaBurensctBa 15.09.20081. Ne687 «OO0 yTBEpKAeHUN
[Tonoxxenus 06 0COOEHHOCTSIX 0OPaOOTKH MEPCOHANBHBIX TAHHBIX, OCYIIECTBISIEMON
0e3 ucronb3oBanus cpeacTB aBromatusanuny; C [Mpukazom @CTIK Poccum Ne55,
®Cb Poccun Ne86, Munundopmcsszu Poccun Ne20 ot 13.02.2008r. «O6
yrBepkaennn [lopsiaka npoBeaeHus: KBATM(PUKAIMK MHPOPMAIIMOHHBIX CUCTEM
nepcoHaIbHBIX JaHHBIX»; TpynoBbiM Konekcom PO 0130.12.2001r. rnasoii 14,
Koucrurynueit PO u apyrumu HOpMaTUBHBIMU JOKYMEHTaMHU.

1.2.Hacrosiiee [lonoxxenue onpeaenseT mopsiiok 00paboTKu MepCOHANBHBIX JaHHBIX
pabOTHUKOB, POJUTENCH BOCIUTAHHUKOB , BocuTaHHUKOB MBJIOY u rapantumn
KOH()HICHIIMAIIBHOCTH CBEICHUH, IPEIOCTABISIEMBIX PYKOBOJIUTEIIO YUPEIKICHHUS.

1.3.Ilenwto Hactosmero [lomoskeHus siBisieTCsl 0OecneueHue 3aluThl IpaB TPaKIaHuHA
npu 00paboOTKe ero NepCoOHANbHBIX JaHHBIX, B TOM YHUCIIE 3alUTHl IPaB Ha
HEMPUKOCHOBEHHOCTh YaCTHOM KU3HU, TUYHYIO U CEMEUHYIO TalHY.

2. TIOHATHUE U COCTAB ITEPCOHAJIbHBIX JTAHHBIX.

2.1.TlepconanpHbIe JaHHBIE COTPYAHUKA MTPEIOCTABISIOTCS CAMUM COTpyaHUKOM. Ecin
MOJTYYUTh TIEPCOHANIBHBIE JAHHBIE COTPYTHUKA MOKHO TOJBKO Y TPEThEH CTOPOHBI, TO
COTPYAHUK JJOJDKEH OBITh yBEOMJIEH 00 3TOM 3apaHee U Y HEro JOJKHO OBITh
MOJTy9YEeHO MAChMEHHOE COTJIacue.

[lepcoHanpHBIE TaHHBIE COTPYAHUKA BKIIOYAIOT B CEOsI:

-AHKeTHBIE U Onorpaduveckue JaHHbIC

- [TacnopTHbIC NaHHBIE

-CBenieHus 0 TPYJOBOM H OOIIIEM CTaXKe

-Jlanasie CHUJIC

-HH

-CBesieHUs] 0 BOUHCKOM y4eTe

-Cenenust 06 oOpa3oBaHUH

-CBeieHUd O POKICHUU JeTer

-CBHUIETENBECTBO 0 Opake/ pacTOp:KEHUH Opaka



-CripaBka 0 HAJTMYUH/OTCYTCTBUU CYTUMOCTH
-Cenenust o 3apabOTHOM TUTIaTe

-CBeJIcHHUS O 3aHUMAECMO JTOJKHOCTH
-JIuuHOE 1eN10, TPYA0Bas KHUKKA

-CBe/ICHHUS O IOTOJHUTEIBHBIX J0X01aX

2.2.IlepconanbpHble JaHHbIE BOCIUTAHHUKOB YUPEXK/ICHUS IPEIOCTABIISAIOT UX POJUTENH
(3aKOHHBIE IPEICTABUTEIIN) .
[TepcoHasbHbBIE TaHHBIE BOCHUTAHHMKA BKJIIOYAIOT B CEO0S:

* JlaHHBIE CBUIETENBCTBA O POKIACHUU

* Jlanusie CHUJIC

* JlaHHBIE CTAXOBOI0 MEIUIIMHCKOTO MOJIHMCA

*  HMudopmanuio o COCTOSIHUU 3710POBbs

» Xapakrepuctuka Bocnurtarens (aias npoxoxaenus MIIK)

2.3.IlepconanbHble JaHHBIE POAMTeIel (3aKOHHBIX MPEACTAaBUTENEH ) BKIIOYAIOT B CeOsI:
* IlacnoprpHble JaHHbIE
* CBeneHus O HATMYUHN UHBAIAHOCTH
* CaeaeHMs O ITpaBe BHEOUEPEAHOIO MIIU IEPBOOYEPETHOTO MOITYUYEHUS MECTa JUIsl
peGeHKa B yUpeKACHUU
*  HMudopmarus o noATBEPKACHUH CTaTyca MHOTO/IETHON CEMbU, Mao00eCIIe4eHHON
CeMbH

3.0bPABOTKA ITEPCOHAJIbHBIX JIAHHBIX.
3.1.06paboTKa NepcOHAIBHBIX aHHBIX — 3TO COOP, 3aIKCh, CUCTEMAaTH3alllsl, HAKOILUIEHUE,
XpaHeHue, yTouHeHre (0OHOBJIEHHE, U3MEHEHUE), 3BJICUEHHE, CII0JIb30BaHuUE, ITepeiaya
(pactipocTpanenue, MpeaoCTaBICHNE, TOCTYI), 00e3InYnBaHKe, OJIOKUPOBAaHKE, YAAJICHUE,
YHUUTOKEHHE, COBEPIIIAEMOE C UCIIOJIb30BAaHUEM CPEJICTB aBTOMATHU3AIMK WU 0€3
HCIOJIb30BAaHUS TAKUX CPENICTB.
Omna ocymecTBsercs 171 ooecrieueHus: COOI0ACHNS 3aKOHOB ¥ MHBIX HOPMAaTHBHBIX MTPABOBBIX
aKTOB (COJICUCTBUS B TPYIOYCTPOIMCTBE, MPOJBUKEHUH T10 CIIYk)0€, 00eCTICUeHUH JIMYHOM
0€30MacHOCTH, KOHTPOJISI KaueCcTBa M KOJIMYECTBA BBIMIOJIHAEMOM paboThl, o0ecneueHus
COXPaHOCTH UMYIIIECTBA, OIIAThI TPYAA, OJIb30BaHUS JIbTOTaAMH).
3.2.ITony4yeHHble IEpCOHATBHBIE JAaHHBIE MMOJIeKAT 00paboTKe Kak HEABTOMAaTHU3UPOBAHHBIM
CHOCO0OM, TaK U C MCIOIb30BAaHUEM CPE/ICTB aBTOMATH3AIHH.
3.3.HeaBTOoOMaTH3MpOBaHHOH 00pab0TKOI nepcoHanbHbIX JaHHBIX B MBJIOY Ne35  sBnsercs:
* 3amoyiHEeHHE U BeIEHUE TPYAOBBIX KHIKEK
* 3anojHeHHe JIMYHBIX KapToueKk paboTHUKOB (YHHDUIIMpOBaHHAs popma T-2)
* Beznenue npuka3oB Ha 3apIiaTy, IPEMUH;
*  VYder u XxpaHeHHE 1€ 00 aJJMHUHUACTPATHBHBIX TPABOHAPYIICHUSIX
* Beznenue 1MYHBIX Jie7T BOCOUTAHHUKOB
3.4.ABTOMATH3UPOBaHHOM 00paboTKOM nepcoHabHBIX TaHHBIX B MBJIOY Ne35 sBnsercs
BEJICHUE 2JIEKTPOHHOM 0a3bl NEPCOHANBHBIX JaHHBIX BOCIIMTAHHUKOB, COTPYIHUKOB C IOMOILBIO
aBTOMAaTHU3UPOBAHHOU crucTeMbl CeTeBoi ropoa 0Opa3oBaHue.



Pa6ota ¢ cucremoii CeTeBoii ropo oOpazoBanue mo3Bossier arMuanctpanua MBJIOY Ne35
YaCTUYHO aBTOMAaTH3UPOBATH YIIPABICHUECKYIO ACSITENbHOCTD U
BOCTIMTATEILHOOOPA30BaTEIBHBIN MPOIIECC, B T.U. KAJAPOBBIA COCTAB YUPEKIACHUS,
CBOCBPMEHEHHO HAIPABIIATH MMEJarOrMUECKUN IEPCOHAN HA KYPCHI MOBBIIIECHUS KBATU(UKALIAH,
OTCJIC)KUBATh CPOKH MPOXOKJICHUS aTTeCTAIlUH, OTCIICKUBATH HAIIOIHIEMOCTh TPYII U T.1.
3.5.Corpynauku MBJIOY Ne35 u poautenu (3aKOHHBIC IPEACTABUTEHN ) UMEIOT IIPABO HA OT3HIB
coryiacusi Ha 00pabOTKY NMEePCOHATBHBIX JaHHBIX, KOTOPBINA oopmisieTcss B cBOOOAHOM Gopme Ha
MMl 3aBEYIOILETO.

3. 6.I1pu 00paboTKe MepCOHATBHBIX NaHHBIX aJIMHUHUCTPAIHS YIPEKICHUS
pykoBoJicTByeTcsl ctatbeit 86 TpynoBoro konekca Poccuiickoit deneparum.

4.3AIUTA ITEPCOHAJIBHBIX TAHHBIX B MB/IOY Ne35.
4. 1.IlepconanbpHbie TaHHbIE PAOOTHUKOB, BOCHUTAHHUKOB YUPEKICHUS XPAHITCS B
KaOWHETE 3aBeAYIONIETO, B KAy U HecropaeMoM celie, a Takke B JICKTPOHHOM BHJIE HA
JIOKAJIbHOIM KOMITbIOTEPHOM ceTu. J[Beps 000pyioBaHa HaleKHBIM 3aMKOM. JlocTym Kk
ANIEKTPOHHBIM 0a3aM JaHHBIX, COJEPKAIINX EPCOHANbHBIE JaHHbIE PAOOTHUKOB,
obecrieunBaroTcsi cucteMor napodeit. [laponu ycranasnuparores 3aBeayrommm MBIOY Ne35 u
COO00IaI0TCA LB Y3KOMY KPYTY JIULL.
4.2 XpaHeHre epCOHABHBIX TAHHBIX PA0OTHUKOB 1 BociuTaHHUKOB MBJIOY Ne35 B
Oyxrajatepuu U METOJAMYECKOM KaOMHETe, COTPYJHUKH KOTOPBIX UMEIOT MPaBO OCTYyMa K
MEPCOHAIBHBIM JTaHHBIM, OCYIIECTBIISIOTCS B MOPSIIKE UCKIIIOYAIOLIUM JIOCTYI K HUM TPEThUX
M.
4.3.B MBZIOVY Ne35 umeetcst yTBEpKICHHBIN 3aBEIyIOIIUM TMEepeYeHb TOJKHOCTEN, HMEIOIINX
JIOCTYI K IEpCOHAIBHBIM JaHHBIM. J[aHHBIA JOCTYI HEOOXOUM UM JIJIsl TOJTHOLIEHHOT'O
UCITIOJIHEHUS UX TPYAOBBIX 00si3aHHOCTEH.[JOKyMEHTHI 1 MH(pOpMaLus U30UpaTenbHO U
000CHOBAHHO paclpe/ieleHbl MeX1y paOOTHUKaMHU.

* JlocTyl K NEepCOHAIbHBIM JAHHBIM 0€3 CIEeLUaTIbHOTO PA3peIIeHUs] UMEIOT

Pa0OTHUKH, 3aHUMAIOIINE B OPTaHU3AINH CIIETYIONTNE TOKHOCTH (TOJIBKO B MpeJienax
CBOEH KOMIIETEHIINH):

* 3apenyromuit MBJIOY Ne35

e byxrantep MBZIOY Ne35

*  Mencectpa MBJIOY Ne 35

* IIpencenarens IIK MBIOY Ne35
C ocranbHBIMU PaOOTHUKAMHU ITPOBEACHA pa3bsCHUTEIbHAS paboTa 1Mo

MpeyNPEeXICHUIO YTPAThl LIEHHBIX CBEACHUI MpH paboTe ¢ KOH(UIennaIbHBIMU
JToKyMeHTaMu. JlocTyn K nmepcoHaJbLHBIM JAHHBIM HMEIOT cJIeAyIolHe BHelHne
CTPYKTYPBHI:

* Hanorossle nHCIIEKIINH, IPABOOXPAHUTEIBHBIE OPTaHbI, OPTraHbl CTATUCTUKH,
BOCHKOMAThI, IEHCHOHHBIN (OoHA, aAMUHUCTpanus OTpaJHEHCKOro pailoHa, OpraHbl
OTIEKH U MONEUYNUTENbCTBA, OPraHbl COLNUATbHON 3alIUThI, HAI30PHO-KOHTPOJIbHbBIE
oprassl (TOJIBKO B Ipejiesax CBOEH KOMIIETEHIIUN).

*  OpraHuzaiyu, B KOTOpbIe COTPYIHUK, POJUTENb MOKET EPEUUCIIATD JEHEKHbIE
cpezacTBa (Herocy1apCTBEHHbBIE IIEHCHOHHBIE (POH/IBI, CTPAXOBBIE KOMIIAHHH,
0J1arOTBOPUTENIbHbBIE OPIraHNU3ALUHU, KPEAUTHBIE YUPEXKICHHS U T.I1.), HOIYYatOT JOCTYH K
NEPCOHAIBHBIM JaHHBIM COTPYHHMKA TOJIBKO C €r0 pa3peleHHUs.



4.4.B MBJIOYNe35 mpuHsiTa MOJIMTHKA «IUCTOTO CTOJIA» - B OTCYTCTBHE PAaOOTHUKA, UMEIOIIETO
JOCTYM K MEPCOHAILHBIM JAaHHBIM, Ha €ro paboyeM MecTe He JOJIKHO ObITh JOKYMEHTOB,

coJiep KalX NepCOHANbHbIEC JaHHbIE PA0OTHUKA, BOCIIUTAHHKUKA. Y 0OpKa B KaOuHeTe
OTBETCTBEHHOTO JIMIIA TPOBOIUTCS TOJIBKO B €r0 MPUCYTCTBUU. Pa3zmenienue padbouero Mmecra
UCKJTIOYaeT OECKOHTPOJIbHOE UCII0JIb30BaHNE JaHHON MHGOpMaIUH.

4.5.11pu yxoze B OTIIYCK, CIIy>ke€OHOM KOMaHIUPOBKE U MHBIX CIIydasiX JAJIUTEIbHOTO OTCYTCTBUS
PaboTtHuka Ha pabodyeM MecTe, OH 00s13aH nepeaaTh JOKYMEHTHI U UHBIC HOCUTEIH JIHIIaM,
MMEIOIIUM JIOCTYII K IEPCOHATBLHBIM TaHHBIM.

4.6.JocTym K NepCOHATBHBIM JTAHHBIM MOXKET OBbITh MIPEJOCTaBICH HHOMY PaOOTHUKY,
JOJIKHOCTh KOTOPOT'O Ha BKIIFOYEHA B CIIMCOK JOKHOCTEH COTPYIHUKOB, UMEIOIINX AOCTYII K
MEPCOHAIBHBIM JIaHHBIM, KOTOPOMY OHHM HEOOXOJIMMBI JJIsl UCTIOJIHEHHUS €r0 TPYIOBBIX
00s13aHHOCTEH.

B TakoMm cityuae, JaHHbIM paOOTHUK IPOXOAUT MPOLEAYPY OGOPMIIEHUS 10CTYyIA K
HEepCOHANIbHBIM JaHHbIM. OHa BKJIIOYAeT B ceOs:

* OzHakomiieHHe paOOTHHUKA MO/ MOANKUCH ¢ HacTosmuM [lonoxxenuem.

* [loamucanue ¢ NaHHBIM PAOOTHUKOM MUCHbMEHHOTO 0053aTENILCTBA O COOJIIOICHUH
KOH(pHIeLINAIbHOCTH MIEPCOHATBHBIX JAHHBIX paOOTHHKA, COOIIOIEHUS MPABUII UX
00paboTKH.

4.7.3aenyrommit MBJIOY Ne35 BnpaBe onpenensiTe CiocoObl JOKYMEHTUPOBAHUS, XpaHEHUS U
3alUThl IEPCOHATBHBIX JAHHBIX C IOMOIIBIO COBPEMEHHBIX KOMIBIOTEPHBIX TEXHOJIOTHH.
4.8.IlepcoHanbHbIE JaHHBIE pAOOTHUKA MOTYT OBITh MPEIOCTABICHBI POJICTBEHHUKAM WIIH
YJICHaM €r0 CEMBbH TOJIBKO C MMCBMEHHOTO pa3pelleHns caMoro paboTHHKA, 32 UCKIIIOUCHHEM
cllyyaeB, KOr'/ia repejiaya JaHHbIX paboTHUKA 0€3 ero coriacus JA0MyCKaeTcs JeHCTBYIOIUM
3aKOHOAATENbCTBOM PD.

4.9.1lepcoHajibHble IaHHbIE PA0OTHHKA, BOCIUTAHHUKA MOTYT TaK)Ke OBITh OTIIPABICHBI MO
MoYTe, TOrJa Ha KOHBEPTE JEJIAETCS HAAINUCH O TOM, YTO MUCBMO COACPKHUT
KOH(pHICHIIMATIbHYI0 HH()OPMAIUIO 1 32 €€ HE3aKOHHOE parjialieHue mpeIycMoTpeHa
OTBETCTBEHHOCTH JICHCTBYIONIUM 3aKOHOAaTeTLCTBOM P®D. O6s13aTeNIbHO JOMKHA OBITH OMUCH.
4.10.I1epcoHajibHBIE JaHHbIE BOCIUTAHHUKA (XapaKTEPUCTUKA BOCITUTATEINS) TAK)KE OTAACTCS
poautensM pedenka it nmpoxoxkieHuss MIIK paiiona (ropojckoii) B KOHBEpTE, Ha KOTOPOM
TaKKe JOJIKHO ObITh 0003HAYECHHE 0 KOH(PUICHIIHAIbLHONH HH(pOopManuu.

4.11.B MBJIOVY Ne Tax:xe oCyHIECTBIIIOTCS APYrAe MepoNpHUsITHS 110 3a1UTEe MEePCOHATbHBIX
JAAHHBIX:

* PazpabotaH nopsaI0k yHUUYTOXKEHHUSI HHPOPMAIIH

e OparuszoBaH KOHPOJIb M Y4ET IOCETUTENEH YUPEKICHUS

* Hcnonb3yercs HOUHAS OXpaHA YUPEKICHUS

*  OpraHu3oBaH NPOIYCKHON PEXHUM C IIOMOIIbIO TOMO(OHA

5. KOHTPOJIb AEATEJIbBHOCTU MBJIOY Ne 35 I10 PABOTE C ITEPCOHAJIbHBIMU
JAHHBIMMN.



5.1. B cootBerctBuu ¢ [lpukazom @CTIK Poccun No55, ®Ch Poccun Ne86, Munnndopmcssizu
Poccun Ne20 ot 13.02.2008 «O06 yrBepx)aeHuu [lopsinka npoBeneHus KiaccupuKamm
UH(POPMALMOHHBIX CHCTEM MepCcOHaNbHBIX TaHHBIX» B [ BJIOY Ne exxeroano B HOsiOpe —Mecsiie
MPOBOJUTCA KJaaccupurkauus UHGOPMAIMOHHBIX CHCTEM MIEPCOHANIBHBIX JIaHHBIX. JaHHas
KJ1accU(UKalKs TPOBOAUTCS HA 3Tarle CO3aHUs MH()OMAIIMOHHBIX CUCTEM UJIM B XOJI€ UX
SKCILTyaTaluu (JJ1s1 paHee BBEACHHBIX B AKCILTyaTaluIo) U (MI1) MOJAEPHUZUPYEMBIX
MH(POPMALMOHHBIX CHCTEM C IIeJIbI0 YCTAaHOBJICHUS METHOIOB M CITIOCOOOB 3aIIUTHI
uHpopManru, He0OOXOAUMBIX /7151 obecreueHus 0€30MacHOCTH MEPCOHABHBIX JaHHBIX. B xo11e
IPOBEICHUS KIACCU(PHUKAIIMA KOMHUCCHUS, HA3HAYEHHAs 3aBEIYIOIUM, COCTABIISIET
COOTBETCTBYIOLIMNA aKT (MprUcBOeHHe HHPOPMALMOHHOM CCTeMe COOTBETCBYIOIIEr0
KJIacca)u peecTp HH(POPMALMOHHBIX CHCTEM 00PadOTKH NMEPCOHATbHBIX TaHHBIX.
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